12. 816

12.816 ON-CALL COURT APPEARANCE

Rev.

Ref er ences:

Procedure 12.815 - Court Appearances, O her
Heari ngs, and Correspondence to
O her Gty Departnents

Procedure 12.820 - Conpensation for Court Attendance
and Heari ngs

Form 663 - On-Call Court Appearance

Pol i cy:

This procedure affects officers whose shifts begin
bet ween 0600 and 0900 hours inclusive, including

i nvestigators, scheduled to appear in Juvenile Court
or Municipal Court, except Room A and Room B.
Oficers will not respond to court until notified by
Court Control Unit. This procedure does not apply
to first shift officers on regularly schedul ed of f
days, vacation days, or conpensatory off days.

This procedure in no way limts the Division's
ability to bypass the on-call system An officer
may be present in court if his supervisor determ nes
the Division would benefit by the officer nonitoring
a particul ar case.

Pr ocedur e:
A. Court Notifies:

1. Oficers, whose shifts begin between 0600
and 0900 hours inclusive, receiving a court
notify for Juvenile Court or Muinicipal Court
will notify their supervisor imediately.

2. The district/unit supervisor wll:

a. Conplete an On-Call Court Appearance
(Form 663) for on-duty first shift
of ficers schedul ed to appear in Juvenile
Court or Municipal Court.

1) Include the officer's nanme, badge
nunber, and unit of assignnment on
t he Form 663.
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2) In the space titled Courtroom No.
i ndi cate Juvenile Court or the room
nunber of the Muinicipal Court.

3) Accurately record the court date,
case nunber, defendant, and charge
[ines.

Make a copy of the Form 663. Miintain a
copy in atickler file by court date for
30 days past the court date.

Process the Form 663 w thout delay to
the Court Control Unit office. For sane
day or next court day appearance, hand
carry the Form 663 to the Court Control
Unit office.

Mark the Ti nebook and |ineup with an
asterisk, showing the officer is on cal
for court.

1) Advise the on-call officer that no
partial tinme off will be granted
until final disposition of the court
case.

Court Control Unit Ofice wll:

Revi ew the Form 663 for accuracy and
conpl et eness.

Mark the daily court docket sheet noting
the officer is on call and will not
respond to the Court Control Unit office
unl ess notified.

File the Form663 in a tickler file by
court date for |later processing.

Del i ver the Form 663 for each affected
muni ci pal courtroom or Juvenile Court to
t he appropriate prosecutor before the
start of court each day.
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prosecutor in each courtroomwll:

Affix each Form 663 received to the
appropriate case docunent. The
prosecutor will arrange the case to
allow setting within 15 mnutes fromthe
start of court.

Determne if the case requires the
of ficer's testinony.

1) If the officer's presence in court
IS necessary, the judge wll
continue the case in progress and
schedule it later on the day's
docket .

a) The prosecutor will imediately
notify the Court Control Unit
office to have the officer
respond.

Court Control Unit office will contact
ce Communi cations Section and have the
| ved on-call officer respond to court
di ately.

on-call officer wll:

Respond w thout delay to the Court
Control Unit office.

1) The on-call officer should respond
to court in less than 30 m nutes.

2) If the on-call officer will be
del ayed for nore than 30 m nutes, he
will notify a supervisor. The
supervisor wll notify the Court
Control Unit office supervisor that
the on-call officer is responding
and the approxi mate | ength of del ay.

Respond to the assigned nunici pal
courtroom or Juvenile Court and notify
t he prosecutor upon arrival.

Upon conpl etion of the court case, check
out through the Court Control Unit
of fice.
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Thi s procedure appears in the main Procedure Manual Index in

the foll owi ng way.
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